PROCESS AUTOMATION

Fringe Benefits Tax Job

About this automation:

Streamline your Fringe Job
Benefits Tax jobs by auto- Fringe Benefits Tax
creating email S
communication, O HicH
workpapers and internal
tasks.
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automation, customise to suit
your practice, test and activate!

o Simply import the sample

What's included:

@ Reminder Odometer Email Template
@ FBT Workpaper Template
@ Automation Process Steps

llcation Actho
@ FYI: FET Process @ Sep  Appleat
Streamline your Fringe Benefits Tax process by auto-creating email communication, workpapers Hi Fl Actiors Create Email EFEEE
and internal 1asks. = An Emai will b4 created from the “FYE Mesor viticle cometer readng rguned

o0 31 March” template
= The document will be AuteFied

fi2 11 Actions Create Spreadsheet FEEE
A Exoel docement will b created from the “FYk FBT Workpape:” template
= The document will by AutcFisd
* Atark wil be created with the subject “Assess FBT chiigations & compbete warkp

Knowledge e
Mates
Templates  Policies & Procedures  Practice Admin Congi lating Task Assignee bo an appropriate User Role.
Al - S, omplat
U " Search templates = B2 FY1 Actions Creste Task EFEPE
& A task will be created with the subject “Asses shectic cars enemplion and aniosi

Type Name = Modified on + Status = 1o HepOITIEIG Hings BEMIS MROURS"
o O B Fvirer workpaper B o1 marz023 0855 Draft Moes
a Congder DEInng Tak ASSaanes 10 50 appIapeiate U Rale.
2 [0 @ FYi: Motor vehicle odometer reading required... 01 Mar 2023 0855 Draft

©
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How to import:

Before you begin - ensure your Jobs View has been

1rows (refreshed 11:52 AM) | &

saved. State = Name (mult) = = Sync
° SFate = Planned . . . [ Plannied § Fringe Benefits Tax 8 save View
e Filter on Name (multi) = Fringe Benefits Tax or @ Facdt Vi

FBT job names. B Csv Export

The automation will run for all FBT jobs that are in B Excel Report

the job state of planned.

Step 1- Save the import file locally & > Downloads

The first step is to download the zip file provided in Ly

FYl's help centre. « Today

Simply save the file locally, for example, in your L FYILFBT Process v0.02

Windows Explorer Downloads folder. You do not

need to extract the files.

Step 2 - Import the files into FYI Import

Navigate to the Automations screen and click the P

Import button on the right-hand side of the screen. _

Locate and select your saved "FBT Process" file and ad Fiter by Pon Fite by o B ocived B st View

click Open to import the automation.

You can also drag and drop the zip file to the
Automation list view.

FYI: Client Signed Natification € o
Receive 3 notification when a chent has sig

ned & document and i is aute-led in FYL

ready for your action.

@ E¥i: Client Upload Notification @ Q
Receive 8 natification when & client uploa
s documents using thes Collaborate Upl
oad folder.

FYI: Establish & New Entity So FYI: FBT Process @
.ﬁ;lo-cwnuumam:mmilm ¢ @ SﬂHmﬂMyn.l.ang:!er\eﬁuTmp(mﬁ ¢
The Process and Templates will be imported into FYI. birishoomutab g oot
Step 3 - Review the process
Review the templates Knowledge
Locate the templates in KnOW|edge - Templates' Templates  Policies & Procedures  Practice Admin
The templates will import with the prefix FYI making r
them easy to locate. O = AL [ Searchtemplates (=)
Type Hame =  Modified on < Status =
e Review and personalise the imported templates w O B FviFaT Werkpaper B § 0 Mar2023 0855 Draft
L4 Update the tem plate Status to Active. § O & FYi: Motor vehicle odometer reading required... 01 Mar 2023 08:55 Draft
Edit and review the process and each process step
The Process is imported with the Trigger set to
Schedule, to run every 24 hours over a set date range. Wi PiAcions Create Task ZERE

o Update the Filter and select your FBT view

e Review the schedule and owner

e Review and update each process step. Specific
comments have been added to the steps where
action is required. These will display in blue.

® A gk will Bek CRRILEE WAL U SUBHRSY "AJSeEs SISl 0RT RSt Sl KO
ted reportable fringe benefits amounts®

Nated

Cansider updating Taik Asignés to an appropriate Lser Rake.

Step 4 - Test and run the automation

Click the Test button to display a list of the Jobs and
associated Clients.

From Select Test Job, search and select a specific job

to run the test for and select Run Test.

Review the test from the Client workspace.

When ready, set the Status to Active. The process will

run automatically according to the schedule.

@ Test - FYI: FET Process

Select Test Job
Job Name

Ignore Process
Filter

Job Client

o Fringe Benefits Tax Stanbey, Mike
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